 INTRODUCTORY SESSION: 
· Slide 1: 
· Welcome to our CME regularly scheduled series activity training. In this training, we will review the procedures for coordinating an RSS activity.  
· Slide 2: 
· The CME office is here to assist you with planning educational activities and to support and optimize physician/clinician learning for professional growth and performance. 
· The University of South Carolina School of Medicine Greenville is accredited by the Accreditation Council for Continuing Medical Education (ACCME) to provide continuing medical education for physicians. As a result, our office will also ensure your educational activities comply with ACCME standards. 
· As the activity coordinator you are responsible for also ensuring your activity complies with ACCME standards by serving as the activity’s point of contact and following our guidance. 
· By using our Smartsheet platform and communicating activity information, we can collaborate as activity coordinator and CME coordinator 
· Slide 3: 
· This training includes a series of three learning modules 
· The first session will provide you with a comprehensive look at your Smartsheet Activity Schedule including its features and an explanation of how to use them. 
· The second session will detail the importance of obtaining financial disclosures and how your Smartsheet Activity Schedule is structured to assist you with this process. 
· The third session includes a few tips, best practices, and final directions for “End of Year” close out responsibilities.  
· Finally, at the end of the training there will be a quick assessment, to ensure learning module objectives are met and gain your valuable feedback and input!  
· Slide 4 
· At the end of this training, you will be ready to implement and utilize the Smartsheet Activity Schedule, easing your RSS coordinating responsibilities. 

